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1 Introduction 

This guide explains how diplomatic personnel can obtain a Greek Tax Identification Number 

(TIN) online and register to myAADE digital services in a few simple steps.  

 

The process is completed digitally through the Independent Authority for Public Revenue 

(IAPR) and typically takes approximately 30 minutes. 
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2 Before you start 

Required: 

• Valid Passport  

• Diplomatic ID 

• Email address 

If applicable: 

• Marriage or civil partnership certificate (officially translated into Greek and, where 

required, bearing an Apostille or consular legalization). Alternatively, your spouse’s 

diplomatic ID. 

• Solemn declaration from the Tax representative accepting the appointment, with 

certified signature (if the application for TIN & Authentication Key issuance is not 

submitted by the tax representative). 

• Court decision (persons lacking legal capacity) with Apostille or consular 

certification and official translation into Greek. 

• Birth certificate or marital status certificate of the parents for minor children 

(officially translated into Greek and, where required, bearing an Apostille or consular 

legalization).  

• Special authorization for issuing a TIN & Authentication Key (if submitted by 

representative) 

• TIN and active credentials (legal or authorized representatives). 

 

 

https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fapoktisiafm.azurewebsites.net%2Ffiles%2FExousiodotisi-AFM-Kleidarithmos_en-US.docx&wdOrigin=BROWSELINK
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3 Steps to obtain a TIN 

To obtain a TIN, submit your request online through TIN and Authentication Key 

application on the myAADE (myaade.gov.gr) digital portal, select EN (English): Tax 

Identification Number (AFM) & Authentication Key > TIN & Authentication Key 
 

 

Figure 1. The homepage of the TIN & Authentication Key application 

 

 

You may act: 

• on your own behalf if you wish to complete the whole process by yourself 

• as a legal representative in case you represent a third party with whom you have a 

legal representation relationship based either directly on a provision of the law or a 

court decision (exercising Parental Care, Judicial Supporter, Guardian etc.) 

• as an authorized representative 

https://www1.aade.gr/aadeapps3/myaade/#!/
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If you are acting as a legal or authorized representative, to submit the request, you must 

already hold a TIN and have active credentials for myAADE digital services.  

 

 

Figure 2. TIN & Authentication Key-submitter selection 

 

After selection, complete the electronic form with the required details. 

3.1 Personal Information 

Initially, you will be asked to fill in the required fields with your Personal Information. 

• Select “Country of Birth” = “Abroad” 

• Choose your country from the dropdown list (typing the first few letters will narrow 

down the selection). 
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Figure 3. Personal Information 

 

3.2 Identification Information 

By choosing “Next” on the bottom left part of the application you are moving to the next page. 

Provide details of your identification document: 

 

• Select “Diplomatic Personnel Passport” from the dropdown list 

• Complete the required fields  

 

On the final page of your digital application, under "Attachments and Declaration of 

Agreement", to upload a scanned copy or photo of: 

• your passport and  

• your diplomatic ID 
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Figure 4. Identification Information 

 

3.3 Contact Information 

Enter your contact details as requested. 

• Select Country of Residence = Abroad 

• Provide your telephone number and the email address, then complete the email 

verification process. 

Diplomatic personnel may use the official address of their foreign authority (e.g. Ministry of 

Foreign Affairs) as their address details abroad. Providing a foreign TIN is optional. 

 

3.3.1 Tax Representative (optional) 

At this point, you will be asked whether you wish to appoint a tax representative (the 

appointment of a tax representative for the issuance of a TIN as a foreign tax resident is 

optional).  

You may appoint a tax representative (a person in Greece who can support you for tax 

matters). 

If you choose to appoint one: 
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• complete their details on the “Related Persons’ TIN” page 

• upload a solemn declaration of acceptance with certified signature of the tax 

representative on the "Attachments and Declaration of Agreement" page. 

 

 

Figure 5. Tax Representative 

 

 

Figure 6. Contact Information 

 

3.4 General Information  

Complete the requested general information fields, including your citizenship. 
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3.4.1 Marital Status  

Select your marital status. 

 

If your spouse (husband or wife) has a Greek TIN, provide their details on the “Related 

Persons’ TIN” page and upload a marriage or civil partnership certificate under 

“Attachments and Declaration of Agreement” page. 

 If the certificate is not issued by a Greek authority, it must: 

• bear an Apostille (for countries that are party to the Hague Convention), or 

• be consularly legalized, and 

• be officially translated into Greek 

 If your spouse (husband or wife) does not have a Greek TIN, you must upload: 

• the marriage or civil partnership certificate (as above), or 

• alternatively, your spouse’s diplomatic ID. 

 If your marital status is “Divorced”, no supporting document is required 
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Figure 7. General Information 

 

3.5 Attachments/Declaration of Agreement 

On the "Attachments and Declaration of Agreement" page: 

• Upload all the required supporting documents  

• Enter your preferred username 

• Confirm that the information provided is accurate and that the attached documents 

are valid 

• Type the characters at the bottom of the page and submit the application  

 

 

Figure 8. Attachments/Declaration of Agreement 
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3.6 Completion of Request 

Once the application is completed, you will receive your application number, and a copy of the 

application will be sent also by email to the email address that was declared in the application.  

You will then select your preferred identification method. 

 

3.6.1 Identification process  

You may choose one of the following methods: 

✔ Video call appointment via myAADElive 

Select “myAADElive Appointment”. Choose date and time.  

✔ Immediate video call via first available agent of myAADElive service 

Select "Direct Video Call". You will be redirected to a new page, and the video conference will 

start in the next few minutes. 

✔ In-person appointment at the Tax Office 

Select "Tax Office Appointment". Choose the date and time from the calendar, fill in your name 

and email, and select the Tax Office you wish to visit. 

 

Note: Please account for time zone differences between your current location and Greece 

when scheduling video appointments. 
 

 

Figure 9. Application review and identification scheduling  
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Figure 10. myAADElive appointment scheduling page 
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Figure 11. Initial screen of the Immediate Video Call application (FAA - First Available Agent) 
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Figure 12. My Appointments homepage for booking an appointment with the Tax Office 

 

3.7 Notifications  

Following the successful identification if you act for yourself, an email will be sent to you 

containing a PDF document with the following information: 

• the TIN 

• the username that you declare in the application  

• the temporary password 

• the authentication key by which you will activate your account 
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Figure 13. TIN & Authentication Key – Data transmission to the applicant 

 

3.8 Application review  

In case you wish to review or modify the data submitted in the application, please navigate to 

the application page and select “Retrieve” button at the bottom left. Enter the “Reception 

Number” and the “Identification document number” and then click “Retrieve for processing”. 

 

 

Figure 14. Application review 
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3.9 Account activation 

To access myAADE digital services, you must first activate your account through the specific 

activation form in the digital portal myAADE following the path: TIN & Authentication Key > 

Authentication Key > Activate Account 

After filling in all the required information and the successful activation, you will receive: 

• an on-screen confirmation message 

• a message in your “My Messages” inbox in myAADE 

 

 

Figure 15. Account activation screen 
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4 Submission via Legal Representative or Authorized Third Party

  

A legal representative or authorized third party may submit the application on your behalf 

using their own credentials and selecting either “Act as legal representative” or “Act as 

authorized representative” within the “TIN and Authentication Key Application”. 
In case you are: 

• judicial supporter to a person that lacks legal capacity 

• exercising parental care or custody 

• a guardian  

please select “Act as legal representative”. 

 

Following successful digital identification, complete the application as described above, 

including the “Related Persons’ TIN” page. 

 Upload the proof of relation document on the “Attachments/Declaration of Agreement” page.  
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Figure 16. Digital identification 

 

 
 

Figure 17. Related Persons’ TIN 
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Following the successful submission, the application is processed by a competent Service 

employee. 

Τhe TIN issuance certificate and the Authentication Key are delivered as follows: 

 If the application is submitted by a legal or tax representative: 

i) The legal representative or the tax representative receives: 

• the TIN issuance certificate via his/her digital mailbox (“My Messages”) and  

• the Authentication Key and credentials for accessing the IAPR’s digital services via 

his/her e-mail, in an encrypted file. 

ii) The interested person also receives:  

• the TIN issuance certificate and 

• the Authentication Key and access credentials via the email address declared by the 

tax representative in the application, provided that the person is not a minor and does 

not lack legal capacity. 

 
If the application is submitted by an authorized third party: 

i) The tax representative receives: 

• the TIN issuance certificate via their digital mailbox (“My Messages”), and 

• the Authentication Key and access credentials via email, in an encrypted file. 

 

ii) The interested person receives: 

• the TIN issuance certificate and 

• the Authentication Key 

at the email address declared in the application, provided that the person is not a 

minor and does not lack legal capacity 

iii) The authorized third party, provided that explicit consent has been granted, receives: 

• the TIN issuance certificate via their digital mailbox (“My Messages”), and 

• the Authentication Key and access credentials via email, in an encrypted file. 

 

To activate the account, follow the “Account Activation” process. (3.9)  

 

For further information on this process, you can visit our guide on our website (www.aade.gr) 

by following the path: Services - Information > Useful Guides > Registry Procedures 

Guide.  

http://www.aade.gr/
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5 Technical Specifications  

The platform is compatible with: 

• Firefox  

• Google Chrome  

• Microsoft Edge  
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6 Contact Information   

For assistance, you may contact: 

• Email: dserv08@aade.gr | dserv09@aade.gr 

When reporting an issue, please include: 

• a screenshot of the error message 

• the page URL 

For further support: 

• +30 213 141 1152 (myAADElive) 

• +30 231 333 2217 (myAADElive) 
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7 Annex A – Version & Revision Details 

Preparation and Review Details 
This version has been prepared under the responsibility of Directorate for Service Provision 

(DEXY). 

 

Version History 

Table 1. Version History 

 
 

 

 

 

 

 

 

Version History 

Version  Date  Description  

1.0 01/09/2024 Initial version 

2.0 28/07/2026 Revised version: Update of the 

manual title, revision of the Q&A 

section of the manual and 

alignment with the current 

template. 


